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Terms of Reference 

External financial auditor for the Project “ARM 022767D -Winter Aid Program 2023/2024 for needy families , sick and old People .

Position Information
Post title:External financial auditor(s)
Project: Winter Aid Program 2023/2024 for needy families , sick and old People .
Duration of the position: January 01, 2024 – June 01.2024
Location: Gyumri, Artashat, Vanadzor , Gavar, Tashir
Employer: Armenian Caritas NGO

Background Information and Rationale

Goal: The overall objective of this proposal is to provide emergency relief to the most vulnerable people living in temporary shelters in Gyumri, Vanadzor, Tashir , Gavar and Artashat. 
Specific Objectives:
To achieve the overall objective, the following measures are suggested:
1. Urgent provision of firewood to families who cannot afford electric or gas  heating.. Support the most vulnerable families (about 400 beneficiaries) through paying their gas or electric bills as many of them have electric or gas heating and couldn’t afford to pay off their bills for heating.
2.Provision of medicaments to vulnerable families. Many vulnerable families have been forced to dedicate their limited funds for the procurement of medicaments and cannot afford to pay other bills.
3.Emergency assistance in basic food and hygienic items for the most vulnerable people  living in temporary shelters. 
4. Initiate joint actions with local authorities to raise the social responsibility of governmental bodies and the public as a whole. 
The project is intended to cover the heating expenses of 400 disabled and lonely elderly living in Gyumri, Gavar, Vanadzor , Ararat and Tashir cities by paying their electricity bills, gas bills and in rare cases buying wood in the amount of 100 EUROs. This will help to reduce the risk for frequent diseases (as a result of cold weather) among 400 beneficiary elderly thus decreasing the rate of the mortality among them.


Project implementation – 5 months 




Total cost of the project is 98,500.00 EURO
Dave Büttler
Katechet und Jugendarbeiter
Pastoralraum Horw 
Neumattstrasse 3
6048 Horw
 
Mob:   076 475 43 75
Home: 041 310 43 75
dave.buettler@kathhorw.ch -------------------------------------------------Euro 5000
Sebastian Hitch
Renovabis---------------------------------------------------------------------------Euro 93,500.00
 Sebastian Hisch <sh@renovabis.de>

Description of Responsibilities and Outputs
Subject of this engagement is the project final audit covering the entire project duration to be   conducted before submission of final project report to Funding agency (deadline: June 30, 2024).

The objective of this engagement is for the Auditor to verify that the expenditure claimed by the Local Partner (Armenian Caritas) is accurate and eligible and to submit to the Local Partner a report   of factual findings with regard to the agreed-upon procedures performed. Eligibility means that the funds provide d   by the grant have been spent in accordance with the terms and conditions of the Project Agreement.

The auditor's role will be limited to reporting only factual findings that confirm whether:
All costs as well as all receipts (including other sources of financing) declared in the Final Financial Report are justified by the relevant supporting documents;
All costs are incurred in the eligibility period in accordance with the Grant Agreement
Armenian Caritas NGO has complied with the rules for accounting and record keeping in accordance with the Grant Agreement.

The objective is further to obtain reasonable assurance Financial Report is free from material misstatement, whether due to fraud or error, thereby enabling the Auditor to express an opinion on whether the financial report was prepared, in all material aspects, in accordance with accounting principles defined by the Law in the project countries.

The Auditor will be responsible for performing the agreed-upon procedures as specified in the Terms of Reference and for submitting an audit report of factual findings. 

The audit is to be carried out within the Armenian Caritas premises in Gyumri; documentation from the project holder will be submitted to auditor on request.











Deliverables and Timeframe

	#
	Deliverable
	Location
	Timeframe

	



1
	Audit report of factual findings

The financial information contained in the audit report of the auditor is to be expressed in AmD. The audit report of   and all other documents resulting from the audit     engagement must be in English.


	


Home based/field work
	



June 15, 2024 – June 30, 2024




Payment Conditions
The contract will be lump sum that should include costs of consultancy required to produce the above deliverables. 

Payment will be released in one instalment upon timely submission of respective deliverables and their   acceptance by the Project Holder (AC).

Qualifications and experience
The company should have registered Certified Auditors in the audit team.
The person appointed as the Audit Manager should be a Certified Auditor (registered accounting     expert) in Republic of Armenia with at least 10 years of audit experience.
The company should have at least one Certified Auditor (registered accounting expert) with EU/international recognized certification.
The certified auditors should demonstrate audit experience of donor funded projects and/or   international organizations.

Applications should be submitted via email to director@caritas.am or finance@caritas.am  within 10th of June, 2024 not later than 17:00.

Evaluation Criteria
The sole award criterion will be the lowest price among technically compliant offers. 
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